
 

 

Transcript Requests for SIP students 

As a dual credit student who has completed (or in the process of completing) a course(s), it’s important for 

you to know that your final mark will remain on the Camosun server until you request it to be moved 

somewhere else.  If you are applying to a post-secondary, that is not Camosun College, you must submit a 

Transcript Request through your ‘MyCamosun’ account & pay the small fee to import this mark elsewhere. 

There is no rush for you to do this as the mark will always be here.  If you plan to take a ‘gap year’ it is 

perfectly fine for this process to wait until you return to your post-secondary journey. 

 

To submit a ‘Transcript Request’ you must: 

1) Login to you MyCamosun account.  If you have forgotten you password or C#, it is best to connect with 

Camosun’s ITS at 250-370-3064 or itsservicedesk@camosun.ca  

 

2) Once logged in, you will notice the below options.  Select the ‘Official Transcript Request’ (circled in red) 

 

 

3) Select ‘Add New Request 

 
 

4) Complete the fields with the correct mailing address for the school you wish to send these to, and 

submit.  You must pay the small fee to complete the process
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